
   
 

   
 

Step 1: Log on to highlandcc.edu 

 

 

Step 2: Select the “Menu” tab in the upper right corner 

 

Step 3: Select “Transcript” at the bottom of the drop-down menu 

 

Step 4: Read over “Request an Official Transcript” and click “Order Transcripts” 



   
 

   
 

Step 5: Navigate our HCC National Student Clearinghouse Ordering Portal 

 

 

Step 6: Navigate to the bottom of the National Student Clearinghouse page and order 
transcripts  



   
 

   
 

 


