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Department: 
 Copy exactly from standard course syllabus.
Course Description:
Copy exactly from standard course syllabus.
Course Competencies: 
Upon completion of the course, the student should be able to:
1. Copy exactly from standard course syllabus.

Course Content:
A. Copy from standard course syllabus (can be more specific, if needed).

Course Schedule: 
Tentative Course Schedule (specific dates for lecture topics or other activities, due dates for assignments, quizzes, exams, extra credit work, final exam, etc.).
(Add disclaimer: Course schedule subject to change.)
Learning Assessments: 
State specific assessment methods and grading procedures (points, percents, assignment weights, grading scale, etc.).
Instructional Methods: 
List the instructional methods that will be used (lecture, video recordings, observations, discussions, group work, demonstrations, IDL, Internet, handouts, etc.).
Instructional Materials: 
List textbooks and other materials needed.
Course Policies: 
Individual instructor’s specific course policies (late work, use of cell phones or laptops in class, class disruption or other behavioral issues, etc.).
	
Use of Artificial Intelligence (AI) Technology
HCC is seeing a growing use of AI technology to assist students in their coursework.  Please add language to your first day handout regarding your policies toward AI tools. Below we have provided 2 examples of first day handout statements related to AI. Note: These statements were compiled from Western Michigan University’s “AI in the Syllabus” page and Oklahoma State University’s “Sample Syllabus Statements for AI in the Classroom” page.  
Instructors are expected to investigate any suspected unauthorized use of AI in the classroom. If, after completing the investigation, the instructor determines that disciplinary action is warranted, a report must be submitted through Maxient. No grade penalties may be imposed without prior approval from the academic Director, Associate Dean, or Vice President. 
AI Prohibited 
This course assumes that all your coursework will be done by you. You will not need to use artificial intelligence (AI) tools such as ChatGPT for any of the assignments. In general, for this class, you should not have an AI instrument do the writing of any portion of any assignment, just as you would not have another person do your writing for you. My aim is to keep the focus on your originality and creativity, your learning, and reflection.  
AI Permitted 
You may use Artificial Intelligence (AI) tools to assist your learning in this course, including idea generation and grammar assessments for written assignments. However, you are prohibited from using generative AI tools to completely produce, reproduce, and/or manufacture paper and/or other assignments without using any personal effort devoted to the learning process. If you choose to use AI appropriately, you are expected to provide a citation for it using the following format: “Title of AI Tool. Prompt or brief description of topic of search depending on tool. Date of creation.”	
Student Conduct 
All students are expected to maintain a high standard of academic and personal integrity in this course. Respectful behavior toward peers, instructors, and the learning environment is essential. Disruptive, disrespectful, or dishonest conduct will not be tolerated and may result in disciplinary action.
Students are responsible for understanding and adhering to the college’s code of conduct. For complete details on student rights, responsibilities, and disciplinary processes, please review the Student Handbook, available online at: https://highlandcc.edu/pages/handbook.
Academic Integrity 
Highland Community College faculty and students have the responsibility to maintain high academic standards. Academic dishonesty by students, which includes but is not limited to cheating, fabrication, plagiarism, or facilitation of academic work, is reason for disciplinary action. Students should submit their own academic work. Faculty should not allow or leave unreported academic dishonesty by the student. 
First incident: Zero points awarded on assignment or lesson and documentation submitted to HCC’s database system for tracking of multiple academic integrity issues. Communication between instructor and student.
Subsequent violations: Institutional response via the student conduct process. Meeting with the Vice President for Academic Affairs.
Incidents of academic dishonesty recorded in the student conduct system are cumulative; multiple or repeated incidents of academic dishonesty will be turned over to the conduct officer and ordinarily result in a medium-level sanction, which may include removal from the course with an F. However, repeated or severe violations may result in high-level sanctions, such as loss of scholarship or expulsion from the college. 
A student may appeal decisions of academic dishonesty for the following reasons: 
a. There were procedural errors made which significantly impacted the sanction or the findings. 
b. The severity of the sanction imposed was not appropriate based on the nature of the violation or the circumstances. 
c. New information is discovered that was not available at the time of the investigation that would significantly impact the sanction or the findings. 

Academic integrity appeals will go through the Student Conduct Process.  Please refer to the Student Handbook to review the full policy and appeal process.

Guidelines for Requesting Accommodations Based on Documented Disability or Medical Condition 
It is the intention of Highland Community College to work toward full compliance with the Americans with Disabilities Act, to make instructional programs accessible to all people, and to provide reasonable accommodations according to the law.
Students should understand that it is their responsibility to self-identify their need(s) for accommodation and that they must provide current, comprehensive diagnosis of a specific disability or medical condition from a qualified professional in order to receive services. Documentation must include specific recommendations for accommodation(s). Documentation should be provided in a timely manner prior to or early in the semester so that the requested accommodation can be considered and, if warranted, arranged.
In order to begin the process all students must complete the “Disabilities Self-Identification Form” on our Disability Services website. 
This form can also be accessed at the Highland Community College homepage under Students Services/Student Resources/Disability Service or by contacting the Disabilities Coordinator.
A Note on Harassment, Discrimination and Sexual Misconduct
Highland Community College seeks to assure all community members learn and work in a welcoming and inclusive environment. Title VII, Title IX, and College policy prohibit harassment, discrimination and sexual misconduct. Highland Community College encourages anyone experiencing harassment, discrimination or sexual misconduct to talk to report to the Vice President for Student Services, the Human Resources Director or complete an online report about what happened so that they can get the support they need and Highland Community College can respond appropriately.
There are both confidential and non-confidential resources and reporting options available to you. Highland Community College is legally obligated to respond to reports of sexual misconduct, and therefore we cannot guarantee the confidentiality of a report, unless made to a confidential resource. Responses may vary from support services to formal investigations. As a faculty member, I am required to report incidents of sexual misconduct and thus cannot guarantee confidentiality. I must provide our Title IX coordinator with relevant details such as the names of those involved in the incident. For more information about policies and resources or reporting options, please review our Equity Grievance Policy.
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